RHYL YOUTH ACTION GROUP

Admin worker & Receptionist (Part-time) 

Location

RHYL, DENBIGHSHIRE

Hours

16 Hours per week

Wage 

National Minimum Wage Applies

Work Pattern

Days 8.30am – 12.30pm 4 days per week 
Employer

RHYL YOUTH ACTION GROUP

Employer Ref

EFADMIN

Closing Date

12/12/2008

Duration

2 year funded contract of employment (6 month probation) 
We are looking for an assertive, confident reliable team player with the right personality, and skills to demonstrate a high standard of work with speed and accuracy. Willing to learn new skills is essential. You will be I/T literate, with good typing/keyboard skills and a good communicator. The ability to speak Welsh is desirable but not essential. Applications are invited for the above with RYAG in the new HUB on Wellington Road, Rhyl.  You will be based in the Hub reception/general office, greeting and supporting our partners, visitors and staff. Successful applicants are required to provide an enhanced disclosure. Disclosure expense will be met by employer. 

The group may consider a trainee scheme if the applicant is willing to undertake training in his/her own time.  Send a CV and or a biography to Shane Owen, RYAG, 1 Elwy Street, Rhyl, Denbighshire LL18 1BE along with the RYAG application form which is availiable from our Office o our website www.ryag.org.uk
How to apply
You can apply for this job by obtaining an application form from the RYAG Office or download it from our website www.ryag.org.uk 
